
Submission Products  
REVISED MARCH 24, 2008 
 
A combination of media that makes the presentation easily understood by both professional and lay 
audiences. 
 

• Presentations must fit on up to two easels and a 4 sq ft area of floor. 
 

• Media may include drawings, models and projected images. 
 

• Submissions are required in two stages: 
 

• Concept presentation at community charrette for feedback; 
 

• Final design submission to the review committee. 
 

• Four winners will make a formal presentation to the public on the weekend of May 10/11, 2008 
(probably Sunday at 2pm but this is to be confirmed.) 

 
Participants need to bring easels and tables for both  
Concept Presentations on April 15th AND Final design Submissions on May 5th.   
 
Due to the large number of participants, you are asked to bring up to 2 easels for boards and a table if 
presenting a model along with easels. 
 
Teams must bring materials, easels and/or table for model for 
Concept Presentation to Community Charrette on April 15th to Hibernian Hall, 184 Dudley St, Roxbury. 
Set up time is between 4 and 5:30pm.   
The Community Charrette begins at 6pm and ends at 9pm. 
 
Participants must deliver materials, easels and/or table for a model  
for Final Design Submission 
between 9am by 4 PM on May 5, 2008 to Hibernian Hall, 184 Dudley St, Roxbury 
 
All final submissions will be displayed at Hibernian Hall for the weekend of May 10/11, 2008  
as part of Common Boston.   
 
The four winning submissions will be taken to the BCEC to be shown on boards and/or models at AIA 
2008. 
 
All other participants must pick up their materials on Sunday May 11th between 4 and 6pm. 
 
All other submissions will be presented during AIA 2008 in digital format (due to the large number of 
participants.) 
 
DIGITAL SUBMISSION REQUIREMENTS 
Each entry must include a complete copy of both the Concept Presentation and the Final Design 
Submission in digital format for two reasons: 
 

1. To track the development of ideas for each participant and  
2. To be able to present all submissions at the AIA Convention (Final Design Submissions only). 

 
The BSA and the BRA may also produce a catalog of submissions for future reference.  If we do, all 
participants will receive a copy. 
 



  
Digital Submission must be a 30-second PowerPoint slide show or video clip submitted on a CD-ROM or 
USB flash drive.  
 
The author’s name, the project’s name and, if applicable, the name of the firm or institution at which the 
work was produced must be written directly on the disc. 
 
Slide width and height must be 1280 pixels by 768 pixels (page setup of 16.667" by 10"). 
 
All transitions between slide images must be set to “fade smoothly.” 
 
Video presentations must be imported into PowerPoint. Check your presentation to 
make sure the video plays correctly. We recommend a frame rate of 15 fps and a common PC 
format/codec—such as WMV. 
 
The title image (and each subsequent image during the slide show or video) must include 
the author’s name, the project’s name and, if applicable, the name of the institution or 
firm at which the work was produced. 
 
Since this will be a swiftly moving visual display of the work of young designers, it is 
recommended that any explanatory text be omitted or kept to a minimum. 
 
Each submission will be timed for a 30-second presentation; please rehearse the 
timing before submitting your disc. 
 
The final version will be played on a PC, so please test any Mac-generated discs on a PC 
before submitting. 
 
Burn the files to a CD-ROM or USB flash drive and send it to: 
Hibernian Hall 
184 Dudley St 
Roxbury, MA 
 
NO LATER THAN 4PM ON APRIL 15TH FOR  
CONCEPTUAL PRESENTATIONS 
 
NO LATER THAN 4PM ON MAY 5TH FOR  
FINAL DESIGN SUBMISSIONS. 
 



The Dudley Community Charrette and Design Competition 
 
Permission Form for Textual and Visual Works 
 
For good and valuable consideration, the sufficiency and exchange of which is hereby 
acknowledged, the undersigned hereby grants to the Boston Society of Architects/American 
Institute of Architects IA (“BSA/AIA ”) a non-exclusive license to use the work identified herein 
and submitted in connection with the design awards program identified above, including all text, 
brochures, drawings, photographs, graphics, plans, slides, books, transparencies or other 
copyrightable material (“Work”), as follows: 
 
This license permits the BSA/AIA to use the Work, to reproduce, crop or resize it; to display it 
publicly; and to distribute and transmit it worldwide in all media now known or hereafter devised, 
including the internet, without payment of any royalty or license fee in connection with the 
announcement of awards, if any, and the promotion of the design awards program identified 
above. 
 
The undersigned acknowledges that all copies of the Work submitted in connection with an entry 
in the design awards program identified above shall remain the property of the BSA, but that the 
copyright to the Work is NOT transferred to the BSA/AIA . The BSA/AIA agrees to include in 
reproductions of the Work a reasonable copyright notice and credit, provided that the necessary 
copyright and credit information are provided in writing to the BSA/AIA . 
 
By submitting this Permission Form for Textual and Visual Works, the undersigned represents 
that s/he has obtained all permissions that s/he believes are necessary to grant the license 
granted by this Form and that the use or reproduction of the Work by the BSA/AIA as permitted 
by this Form shall not, to the best of his/her knowledge, information and belief, infringe or violate 
any other entity’s copyrights. 
 
The undersigned hereby agrees to indemnify and hold harmless the BSA/AIA from and against all 
claims and damages arising out of a breach of the foregoing representations. 
 
 
Signature: ____________________________________________ 
 
Print Name: ___________________________________________ 
 
Firm Name: ___________________________________________ 
 
Date: ________________________________________________ 
 
 
 


